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ABOUT THE VILLAGE 
The Village of Milford is 2.5 square miles nestled in southwest Oakland County and is easily 
accessed from both I-96 and M-59. With a population of approximately 6,300, the Village 
serves as the central business district for approximately 25,000 people in the surrounding 
areas. The thriving downtown district draws visitors from communities such as Ann Arbor 
and Dearborn, while retaining its small-town charm.  
 
The Village boasts six parks within its boundaries. Central 
Park, located on the banks of the Huron River, is a favorite with 
the children and teens who enjoy the playscape, basketball 
courts, tennis court, volleyball court, and ice rink. Fairgrounds 
Park is adjacent to the Senior Center for easy access to a picnic 
area and shuffleboard courts. Hubbell Pond Park is the site of 
the YMCA and Library, and a trail system that runs from 
Commerce Road all the way to Kensington Park on South 
Milford Road. The Village is part of the Huron Valley School 
District with two elementary schools and one middle school 
located within the Village. 
 
The Village has 75 part-time and full-time employees and a total budget of approximately 
$17.3 million in fiscal year 2017-2018. 
 

ABOUT THE DEPARTMENT 
The Department of Public Services (DPS) is responsible for a wide variety of tasks within the 
Village.  Employees of the department maintain the Village's six parks, approximately 27 
miles of roads, parking lots in the downtown district, the water supply and distribution 
system, the sanitary sewer collection and wastewater treatment systems, the storm sewer 
collection system, and the civic center site.  The DPS also maintains the Department's 
vehicles and equipment, as well as Police Department, Fire Department, and Township 
vehicles. 
 
There are 16 full-time employees within the department, with an average tenure of 15 years. 
The wastewater treatment plant is staffed by 4 full-time employees. 
 

ABOUT THE POSITION 
The Village of Milford is seeking creative and hard-working individuals for a full-time Senior 
Wastewater Operator position within the Department of Public Services. This position 
completes a variety of tasks and projects to assist the Department in the maintenance and 
operation of the Village’s wastewater treatment plant. 
 
The primary responsibilities of this position include the operation of various equipment in 
the inspection, operation, maintenance, repair, and replacement of Village sewer and 
wastewater treatment systems. The Senior Operator also has significant responsibilities in 
the wastewater laboratory, including analysis and reporting to assist supervisors in ensuring 
compliance with state and federal permits and regulations. 



 

 

 

MINIMUM QUALIFICATIONS 
Applicants for this position should possess the following 
minimum qualifications at the time of application. 
Equivalent combinations of experience and training may 
be considered. 
 

• A minimum of the High School Diploma, or its 
equivalent, supplemented by additional training in 
public works and/or wastewater treatment. 

• A minimum of 3 years prior experience in a similar 
setting. 

• Must possess, or be able to obtain within 24 
months, a State of Michigan Class B Wastewater 
Operator License. 

• Must possess a valid State of Michigan Driver’s 
License. 

• Experience using a variety of tools, machinery, and 
equipment. 

• Excellent written and verbal communication skills. 
 

WORK ENVIRONMENT 
The work environment for this position includes working outdoors in extreme weather 
conditions and requires employees to have a strong emphasis on safety and demonstrate 
good judgement, initiative, and resourcefulness in carrying out the assigned duties. 
 
This position requires employees to respond on a 24-hour basis in emergency situations. 
 

WAGES & BENEFITS 
This position offers a competitive starting salary, based upon qualifications and previous 
work experience. Full-time employees of the Village are eligible for a comprehensive benefits 
package which includes medical, dental, and vision insurance, paid leave, a 401(a) 
retirement plan, and more. 
 

TO APPLY 
Please submit a cover letter, résumé, and completed Village of Milford Employment 
Application. Application materials must be submitted via postal main or in person to the 
following address: 

Village Clerk 
1100 Atlantic Street 
Milford, MI 48381 

 

Applications will be accepted until the position is filled, with the first 
review of applications taking place on February 9, 2018. 
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VILLAGE OF MILFORD 
JOB DESCRIPTION 

 

PUBLIC SERVICES SENIOR WASTEWATER OPERATOR 
 
 
Supervised By: Director of Public Services; Assistant Director(s) of Public Services 
Supervises: None 
 
 
Position Summary: 
Under the general direction of the Public Services Director or the Assistant Director(s) of Public 
Services, assists in the planning, scheduling, and coordinating of wastewater treatment plant 
operations and maintenance, and other projects, as assigned.  
 
 
Essential Job Functions: 
An employee in this position may be called upon to do any or all of the following essential functions.  These examples 
do not include all of the duties which the employee may be expected to perform.  To perform this job successfully, an 
individual must be able to perform each essential function satisfactorily. 

 

1. Assists in planning, performing, and inspecting wastewater collection and treatment 
operations, maintenance, and repairs, including assisting in the preparation, review, and 
filing of any required reports and other similar tasks. 

 

2. Assists in coordinating laboratory analysis of required wastewater, effluent, sludge, or 
related sampling pursuant to state and/or federal requirements to ensure compliance with 
any applicable permits or regulations. 

 

3. Performs regular inspections and daily and preventative maintenance of equipment, 
machinery, and tools pursuant to manufacturer specifications and Village standards. 

 

4. May assist in the planning and implementation of specialty programs, including, but not 
limited to, Industrial Pretreatment Programs (IPP); Fats, Oils, and Grease Programs (FOG); 
or other similar programs. 

 

5. Knowledge of, and adherence to, standard operating procedures, safety standards, and 
other Village, State, and/or Federal regulations and policies. 

 

6. May provide very limited direction to employees in lower classifications specifically related to 
proper safety standards, work procedures, or daily activities. This includes training of lower 
classified personnel with respect to wastewater treatment methods, procedures, and safety 
practices. 

 

7. Clean, maintain, and organize tools and equipment required in the performance of regular 
duties. 

 

8. May perform duties normally assigned to employees in lower classifications, as assigned. 
 

9. Performs related work as required. 
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Required Knowledge, Skills, Abilities and Minimum Qualifications: 
The requirements listed below are representative of the knowledge, skills, abilities and minimum qualifications 
necessary to perform the essential functions of the position.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the job. 
 
  

• A high school diploma or equivalent, supplemented by additional training in public works, 
wastewater treatment, or a related field is required. A combination of education and 
experience may be considered.   

 

• A Minimum of 3-5 years of related public works or wastewater treatment experience is 
required. 

 

• Must possess, or be able to obtain within 24 months, a State of Michigan Class B 
Wastewater Operator License, or higher. 
 

• Must have a valid State of Michigan Driver’s License, with a satisfactory driving record, 
and the ability to maintain one throughout employment. 

 

• Basic knowledge of and experience using the equipment, materials, and approaches 
utilized in public works operations, including prior experience in operating heavy-duty 
equipment.   

 

• Ability to communicate effectively and present ideas and concepts orally and in writing. 
 

• Ability to exercise a high degree of diplomacy and work effectively under stress in 
contentious or confrontational situations. 

 

• Ability to critically assess situations, problem-solve, and work within deadlines and 
changes in work priorities. 

 

• Ability to respond to emergencies on a 24-hour basis. 
 
 
Physical Requirements and Work Environment: 
The physical demands and work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of the job.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 

While performing the duties of this job, the employee is regularly to travel to various locations 
within the Village and work outside the office at field sites, including visiting construction sites 
with treacherous terrain, requiring the employee to traverse uneven ground, climb up or crawl 
down to access the site, and may involve fumes, dust, chemicals or other hazardous materials, 
loud machinery and equipment, and other dangers associated with engineering projects and 
construction sites.  An employee in this position must have the strength, stamina and physical 
coordination needed to gain access to the construction project sites described above, observe 
and inspect work in progress, and operate hand and power tools.  The employee is occasionally 
exposed to adverse weather conditions, loud noises, moving mechanical parts, dust or airborne 
particles, and fumes.  The noise level in the work environment may be loud in field situations. 

 

While performing the duties of this job, the employee occasionally works in an office setting with 
a controlled climate where they sit and work on a computer, communicate by telephone, email 
or in person, and move around the office.  The noise level in the office work environment is 
usually quiet.  






